e e

Yurok Tribe Child Care Program Information and Instructions

GENERAL INFORMATION:

The purpose of the program is to help subsidize child care costs for all eligible Native*(see eligibility
criteria below) children ages 1-12 years within our service area of Humboldt and Del Norte Counties
whose parent(s)/guardian(s) meet the income requirements and are either working or attending
school or training. ***Please note that it is a requirement of our federal grant that we serve all eligible
Native children, not just Yurok Tribal members.

In order to serve the most families during the year, our child care program runs in 6 month cycles —
October 1* to March 31% and April 1° to September 30™. This may change for the Centers to a 1 year
cycle.

We offer both voucher (for a provider of your choice) and Center based services.

All services depend on the funding available and may vary from year to year. Being funded for one
cycle does not guarantee funding for any future cycles. Any applications received after a cycle has
started are automatically placed on the waitlist and are only consider as space and/or funding is
available.

Families are ranked by priority criteria in receiving services and by other criteria, including if from a
working single parent family; parent(s) enrolled in higher education; special needs, Child Protective
Services. All members of the household needed to be listed in the application and income regardless of
marital status or relationship to the child(ren). If more than one adult in the household contributes to
the household, then all income must be considered.

The program covers only up to 9 hours per day for full time and 4.5 hours per day for part time. School
age children 6 and above are only eligible for part time coverage during school and full time during
school breaks and holidays. You must request summer break coverage when applying for the program
during the April 1% to September 30" cycle and list number of days and hours needed.

In case of the same priority ranking, the family with the lower income will be funded first.

Child care payment rates are determined by age of child and by comparison to provider rates in the
service area. However, this program is not meant to cover all of the costs of child care, but to assist
with costs. A co-pay may be required as determined by a sliding fee scale based on family income.

The Child Care program cannot share information about or discuss the status of a family or child
without a written release from a parent or guardian on file. Parent(s)/guardian(s) should
communicate directly with their providers or Center staff. If they wish to have their information shared
they need to complete the appropriate form.

Any family receiving child care services are required to notify the program immediately of any changes
in income or family status as this can affect eligibility. Families may be required to verify income and
status on a reoccurring basis and are required to notify the program within ten (10) days of any change
in income, family size, or need for services.

Applications MUST be complete with all required information before they will be processed. We will
not process or serve anyone without all the paperwork being complete.

All forms can be requested by phone, email, or fax or downloaded from the Yurok Tribe’s Education
Department website.

ELIGIBILITY: To be eligible for this program, you must meet the following criteria:

Child(ren) must be at least 1 year of age and not more than 12 years old; or under the age of 19 if the
child has a documented physical or mental disability.
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e Children must be eligible Native American children* (federally recognized, California Roll, and/or direct
descendant to a Yurok Tribal member.

e Household income must not exceed 85% of the state’s median income (CA) for number in family.

e Children who are in foster care or temporary guardianship will be considered served

e The parent (orif a 2 parent household) both parents must be working (paycheck stubs and a form are
required proof) or enrolled in school (higher education/certificate program; proof required). For
example, if one parent is at home and is not employed or in school, then the family is not eligible.

e [f achild receives child care assistance from another agency or Tribe, they are not eligible to receive
services from the Yurok Tribal program.

e Emergency services: All applicants requesting Child Care services under the Emergency designation
must meet the following requirements. Emergency status is determined by the following criteria: 1)
placement or referral from CPS, Yurok Social Services, or other Tribal or County Social Services,
including foster care placement or temporary custody along with documentation; 2) child is in
immediate danger and need of care as documented ; 3) family circumstances have changed suddenly
and lack of immediate care would prevent a parent from working and providing food, housing, etc. for
a child(ren) — form required; 4) applicant meets all other eligibility requirements for the Program, as
explained in the application. All emergency applications will be reviewed within one (1) week by a
panel consisting of Yurok Department of Education staff, Yurok Head Start staff, and a Parent Council
representative and is_confidential. Emergency designation is not meant to be a permanent solution
and cannot exceed one 6-month cycle and depends on space available or funding.

SERVICES: You may apply for voucher services (for a provider of your choice) or Center based services at any
of the Yurok Early Education Centers. Please complete the full application and indicate which cycle and which
type of services you are applying for.

e Child Care Voucher Services:

o Runin 6 month cycles from Oct 1 to March 31% and from April 1 to Sept 30" each year.

o Child(ren) must be at least 1 year of age and not more than 12 years old; or under the age of
19 if the child has a documented physical or mental disability.

o Applicants are ranked by priority criteria and income.

o Vouchers are awarded up to the amount of funding available. Once funding has been
exhausted, qualified applicants are placed on a waiting list for the remainder of the cycle until
or if more funding becomes available.

o Payment is determined by using a sliding fee scale based on family income.

o Payment is made directly to the child care provider through a contract. The contract specifies
the payment rate, number of hours, and total amount for the cycle. Payment is made by check
to the provider upon receipt of monthly invoice forms signed by parent/guardian and provider.

o Parents are responsible for paying any co-payment each month and for any amount over the
voucher amount in the contract.*** Please read your contract with your provider and the
provider contract with the Yurok Tribe carefully in order to make sure you know what you are
responsible for.

o All forms, contracts, and paperwork MUST be complete before we will activate your services. If
we do not receive the paperwork we need before the end of the first month of the cycle, we
will have to place you on the waitlist and move to the next eligible application. We will not
process or serve anyone without all the paperwork being complete.

o Each provider must have a clean TB test and be cleared through a background/fingerprint
check, and be cleared through child abuse and sex offender registries. State Licensed providers
already meet these requirements.
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Providers must meet basic health and safety requirements* (specified in the acceptance
letter). Licensed providers already meet these requirements.

Some providers who are direct family members (grandparents, aunts, uncles, and siblings who
live in a separate residence) may be exempt from some health and safety requirements but
are still required to be cleared through child abuse and sex offender registries.

e Child Care Center services:

O

Currently run in 6 month cycles from Oct 1 to March 31* and from April 1 to Sept 30 each year,
but may change to 1 year cycles. Hours of operation may vary by Center location, please call
for more information.

Child(ren) must be at least 1year-18months of age*(depending on space available) and not
more than 5 years. Currently the south area Center in Eureka is able to serve children ages 2-5
years; the Ke’pel Center in the east area serves 3-5 years unless eligible to be dually enrolled in
Early Head Start; and the Klamath Center currently serves 1-5 years depending on space
available. This may change and updated information will be posted.

Applicants are ranked by priority criteria and income.

Placement in the Center depends on space available. Space may be very limited for younger
children, who may be placed on a waitlist.

Any co-pay amounts are determined by using a sliding fee scale based on family income.
Parents are responsible for paying any co-payment each month and tribal employees need to
set up an automatic payroll deduction plan. Failure to pay can result in removal from the
program and/or collection of the outstanding fees by the Tribe.

All Center policies apply to child care children, including those regarding absences, health and
safety, etc. unless otherwise specified. Failure to attend on a regular basis can result in
removal from the program in order to serve those families on the waitlist.

Families approved for Centers will need to do an orientation with Center staff BEFORE the
child(ren) can attend.

Only people designated in writing in the application or added to a child’s Center file may pick
up or have access to the child.

e Instructions:
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Please fill out the complete application and submit to the Education Department. You can turn
it into one of the Centers or a Tribal office, or mail to PO Box 1027, Klamath, CA 95548; or fax
to 707-482-0760. You may also scan and email to Jeremiah Swain at jswain@yuroktribe.nsn.us
Please make sure to include copies of the follow the documents:
= 12 month income verification or current pay stub showing at least 1 month income for
ALL adults in the household
=  Employment/School verification
= |mmunization Record
= (Certified copy of birth certificate (or proof of birth such as Tribal verification)
=  Tribal Enrollment Verification
= Social Security #
=  Proof Legal Guardianship/Adoption or CPS paperwork
= Applications MUST be complete with all required information before they will be
processed. We will not process or serve anyone without all the paperwork being
complete.
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